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	REQUEST TO USE SIGNATURE STAMP

Send to the Chief of the General Accounting Division
OFFICE OF THE AUDITOR-CONTROLLER
	SPM Form
ADM - 4

(Policy #XXX)


	Note:  Signature stamps are generally prohibited as approval signatures for documents listed on the Authorized Signature List (SPM Form ADM-3).  Exemptions to this policy must be pre-approved by the Auditor-Controller’s Office (Standard Practice Manual Policy #XXX) by submitting this request form to obtain the ACO’s approval.




Provide justification for the request:

	     

	         

	     


Describe the internal controls you will have over the signature stamp:

	     

	         

	     

	     


	     


	Agency/Department/Special District Name
	 
	Check if Special District


	
	
	     

	Department Head/Special District Director
	
	Date


	To Be Completed By the Auditor-Controller’s Office




	
	 
	Approved 
	 
	Denied


	
	
	     


	Chief Accountant, General Accounting Division
	
	Date


5/22/2002 


Standard Practice Manual – Form ADM-4

May 2002


Request to Use Signature Stamp

