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YE 
CERTIFICATION 
PROCESS –
CAPITAL ASSETS

Background:

• Per California Government Code Section 
24051, on or before July 10th (or next 
business day if it falls on a weekend) of 
each year, each County Officer or person in 
charge of a County entity shall submit a 
detailed and complete capital asset 
inventory listing in his or her possession or 
custody as of June 30th to the Auditor-
Controller Office (ACO).

Purpose:

• To establish standard guidelines to be used 
for properly submitting the required 
documentation related to the annual capital 
asset certification.
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YE 
CERTIFICATION 
PROCESS –
CAPITAL ASSETS

YE Certification Documentation
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Capital Asset 
Inventory Listing 

(required)

SPM Form AM-1 
(required)

SPM Form AM-2 
(if applicable)

SPM Form AM-3 
(required)

2023 YEAR-END TRAINING

YE CERTIFICATION PROCESS –
CAPITAL ASSETS

• Capital Asset Inventory Listing

• Detail of all capital assets in possession at the close of 
business on June 30th

• Exclude assets in CIP status 

• Exclude LANDN and NOCAP asset categories

• Run public query, “RVAM_CAP_ASSET_PHY_INV” on 
PeopleSoft Financials 
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YE 
CERTIFICATION 
PROCESS –
CAPITAL ASSETS

• Public Query 

• Can be saved as 
Private

• Run Query

• Enter Business Unit 
for “Unit” and 6/30/23 
as the “Acq. Date”
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YE 
CERTIFICATION 
PROCESS –
CAPITAL ASSETS

• “RVAM_CAP_ASSET_PHY_INV” (Continued)

• Business Units with more than one fund need 
to place each fund on a separate tab of the 
excel worksheet to sort and subtotal each 
fund separately

• Within each tab (fund), exclude: 
• Any assets in “CIP” status
• All assets classified under LANDN 

and NOCAP

• Attach Listing to the signed SPM Form AM-1 
for certification

6 2023 YEAR-END TRAINING

5

6



5/26/2023

4

AM-1 Form (1 of 2) –
Inventory of County 
Property for Capital 
Assets (Required)
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AM-1 Form (2 of 2) –
Inventory of County 
Property for Capital 
Assets (Required)
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AM-2 Form –
Authorized Signature 
for Capital Assets 
Certification (If 
applicable)
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AM-3 Form – Contact for 
Capital Assets 
(Required)
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KEY TAKEWAYS
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7/10/23 Deadline (Per California Government Code Section 
24051)

Run “RVAM_CAP_ASSET_PHY_INV” to obtain Capital 
Assets Listing as of 6/30/23 and exclude aforementioned 
items

Attach 6/30/23 Capital Assets Listing to signed AM-1 
Form

Complete and Sign AM-1 and AM-3 Forms

Complete AM-2 Form, if applicable

Prepare Capital Assets Listing and corresponding AM Forms for 
submittal to ACO 

2023 YEAR-END TRAINING

INSTRUCTIONS

• Submit the 6.30.23 YE Capital Asset Inventory 
Listing and signed original AM Forms 

electronically by July 10th to:

ACO_CAPITALASSETS@RIVCO.ORG

• Questions?
Submit them by email to 

ACO_CAPITALASSETS@RIVCO.ORG
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FY 2023 
YEAR-END 
TRAINING

SCHEDULE Q-

CONSTRUCTION IN 
PROGRESS
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AUDITOR-CONTROLLER’S OFFICE
Presented By: Krupa Patel

What is 
Construction in 
Progress?
• Construction In Progress (CIP) is a 
major class of capital assets, which is 
used to track costs incurred to 
construct or to develop a tangible or 
intangible capital assets before it is 
substantially ready to be placed into 
service. 

• Schedule Q is used for capital assets 
that are still under construction, new 
projects, and/or that have been 
completed as of June 30th. 

• There is no depreciation expense for 
CIP. 
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3 TYPES OF 
PROJECTS

Active Projects New Projects Closed Projects 
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As of: June 30, 2023

Due by: July 21, 2023
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Schedule Q-
Construction In 
Progress

Common Issues and 
Errors: 

Total Expense does NOT match the 
Actual Project Cost. 

Incomplete, missing information, and/ 
or not reporting of all CIP assets

Missing Supporting documentation for 
closed projects

Late Submission 

2023 YEAR-END TRAINING
17

Common Issues 
and Errors # 1. 

Total Expense and Actual 
Project Cost Variances!

• When Reviewing Schedule – Q, 
verify that the Total Expense 
and the Actual Project Cost 
matches for each asset and the 
Grand Total. 
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Schedule Q –
Construction 
in Progress 

Cost to date in 
PS Asset 
Management 
Location 
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Cost to date in PS 
Asset Management 

Location 
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Common 
Issue and 
Errors # 2.

It is very important to have the schedule 
Q complete!

Specially verify the following: 

 ACTIVE PROJECTS: Make sure that the date is as 
of completion. 

 CLOSED PROJECTS: The columns for Acquisition 
date, In Service Date, Category, Useful life, New 
Fund, New Dept ID., and Notice of Completion are 
completed. 

 BOTTOM OF SCH.Q Make sure that the Prepared 
By is the contact person if we have any questions 
and the Approved By is signed by the authorized 
person. 
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Complete Schedule – Q

2023 YEAR-END TRAINING23

Constructions 
Closed 
Projects

NOTICE OF 
COMPLETION 
FORM
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Common 
Issues and 
Errors # 3. 

Missing supporting 
documentation for Closed 

Projects!
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After the project is closed, submit 
an AM-4 to recategorize the asset 
from Construction In Progress. 

The notice of Completion needs to be 
submitted for each closed project. 

The Notice of Completion must be 
approved by the Board of 
Supervisors. 

Supporting 
Documentation 

for Closed 
Projects
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Common Issues and 
Errors # 4.

Late Submission of Schedule – Q!

Email all Documents and Files to 

Email all of the following:

ACOYEAREND@RIVCO.ORG

Signed copy of 
Schedule Q

Supporting   
Documents

Excel version 
of Schedule Q
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Capital Assets Team 

Accountant I 

KrPatel@rivco.org 

951-955-1159

Krupa Patel 

Senior Accountant 

AlexTorres@rivco.org 

951-955-4529

Alex Torres

Supervising Accountant 

Rpao@rivco.org

951-955-5185

Ryan Pao

Principle Accountant 

myip@rivco.org

951-955-8893

Mary Yip 
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FY 2023 
YEAR-END 
TRAINING

SCHEDULE D,  H,  J ,  AND O

AUDITOR-CONTROLLER’S OFFICE
Presented By: Caroline Santos 

2023 YEAR-END TRAINING29

YEAREND SCHEDULES

30 2023 YEAR-END TRAINING

•Schedule D – Leases, Lessor

•Schedule H – Financed Purchases

•Schedule J – Leases, Lessee

•Schedule O – Subscription-based Information 
Technology Arrangements (SBITAs)
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WHAT IS A LEASE AS DEFINED BY 
GASB 87?

31 2023 YEAR-END TRAINING

A lease is defined as a contract that 
conveys control of the right to use 
another entity’s nonfinancial asset as 
specified in the contract for a period of 
time in an exchange or exchange-like 
transaction.

CRITERIA FOR LEASES -
(SCHEDULES D & J)

32 2023 YEAR-END TRAINING

To determine if a contract conveys control of the right to use 
the underlying asset, a government should determine 
whether the contract meets both of the following criteria:

• The right to obtain the present service capacity from use of 
the underlying asset as specified in the contract

• The right to determine the nature and manner of use of the 
underlying asset as specified in the contract.

If a lease does not meet any of the above criteria it will most 
likely be classified as a financed purchase (Schedule H) or 
short-term lease (No Schedule). 
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GASB 87 LEASE EVALUATION TOOL 

33 2023 YEAR-END TRAINING

You will need to complete the GASB 87 Lease Evaluation 
Tool for any lease contract or contract with a lease 
component. 

• GASB 87 Lease Evaluation Tool for Lessee
• GASB 87 Lease Evaluation Tool for Lessor

The tool has been emailed several times to the FAMM/MAM 
community. 

If you need a copy of the lease evaluation tool and the 
instructions, reach out to acoyearend@rivco.org. After 
completing the evaluation tool, you must submit to the ACO 
for review with a copy of the contract.

*An Evaluation Tool for GASB 96 SBITAs is also available

GASB 87/96 EVALUATION TOOL 

34 2023 YEAR-END TRAINING

If your contract falls within the scope of 
GASB 87 or GASB 96, the ACO will 
work with you to calculate the present 
value of the lease or SBITA payments 
and to create an amortization table.
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FINANCED PURCHASES –
SCHEDULE H

35 2023 YEAR-END TRAINING

A lease is classified as a financed 
purchase if the underlying asset 
transfers ownership to the lessee by the 
end of the contract and does not contain 
termination options.

SHORT-TERM LEASES/SBITAs

36 2023 YEAR-END TRAINING

Short-term leases/SBITAs are defined 
as leases/SBITAs that have a maximum 
possible term of 12 months or less, 
including any options to extend, 
regardless of their probability of being 
exercised.
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SBITAs
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A SBITA is defined as a contract that
conveys control of the right to use
another party’s Information Technology
(IT) software, alone or in combination
with tangible capital assets (the
underlying IT assets), as specified in the
contract for a period of time in an
exchange or exchange-like transaction.

CRITERIA FOR SBITAs -
(SCHEDULE O)
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To determine if a contract conveys control of the right to use 
the underlying IT asset, a government should determine 
whether the contract meets both of the following criteria:

• The right to obtain the present service capacity from use of 
the underlying IT assets as specified in the contract

• The right to determine the nature and manner of use of the 
underlying IT assets as specified in the contract.

Includes contracts not explicitly identified as SBITA, that 
meet the definition above. Excludes contracts that solely 
provide IT support services but includes contracts that 
contain both a right-to-use IT asset and an IT support 
services component. 
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HOW TO COMPLETE SCHEDULE 
D, H, J, AND O

39 2023 YEAR-END TRAINING

Purpose of Each Schedule:

• Schedule D – To record a lease receivable and a deferred inflow of resources. A YE journal and a 
corresponding new year reversal entry needs to be submitted. 

• Use the following accounts: 
• 160300 – GASB87 Lease Receivable
• 260125 – Def Inflw GASB87 Lease Revenue

• Schedule H – To record a liability for the financed purchase. You will not submit a YE journal with this 
schedule. For Governmental funds, the liability is recorded in the Government-Wide Financial 
Statements not in the fund financials. For Proprietary Funds, you will record the liability same way you 
have before, during the clean up of the “non-applicable accounts”. The accounts you will use are the 
same accounts you have used in the past. However, we have changed the name from Capital Lease 
to Financed Purchase.

• Use the following accounts: 
• 250100 – Financed Purchase - Current
• 283100 – Financed Purchase LT

• Schedule J – To record a GASB 87 Lease liability
• Use the following accounts: 

• 250240 – Lease & SBITA Payable-Current
• 283200 – Lease & SBITA Obligation

• Schedule O – To record a GASB 96 SBITA liability
• Use the following accounts: 

• 250240 – Lease & SBITA Payable-Current
• 283200 – Lease & SBITA Obligation

No YE Journal is needed with Schedule 
J & O. Follow the same format as 

Schedule H, except use the appropriate 
liability accounts. 

You will need:
An amortization schedule

For Schedule D, J, and O you 
will work with the ACO to 
measure the present value of 
the lease/SBITA payments 
during the lease/SBITA term 
and to create an amortization 
table.

For Schedule H, the 
amortization table can be found 
in the contract/agreement.

HOW TO COMPLETE SCHEDULE 
D, H, J AND O

40 2023 YEAR-END TRAINING
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HOW TO COMPLETE SCHEDULE 
D, H, J, AND O

41 2023 YEAR-END TRAINING

NEW REVENUE AND 
EXPENSE/EXPENDITURE ACCOUNTS

42 2023 YEAR-END TRAINING

Old Guidance                                    New Guidance

Operating 
Leases

741XXX – Rents and Concessions

5265XX – Rent and Leases Equipment

5267XX – Rent and Leases Bldgs and Imp

GASB 87 
Leases

741010 – Lease Revenue-GASB 87

740040 – Interest-Other

532690 – Lease & SBITA Principal Pymt*

533750 – Lease & SBITA Interest Pmt*

*You will also use these accounts to record 
your SBITA payments

41

42



5/26/2023

22

SUPPORTING DOCUMENTS 

43 2023 YEAR-END TRAINING

Schedule D:
• A copy of the Amortization Table
• A copy of the YE Journal and the corresponding 

new year reversal journal entry

Schedule H:
• A copy of the Amortization Table and 
• A copy of the AM-5 Form

Schedule J & O:
• A copy of the Amortization Table and 
• A copy of the AM-9 Form

SCHEDULE D, H, J AND O

Submit the YE Schedules and Supporting Documents
via email to:

ACO Year-End
acoyearend@rivco.org

Schedule D, H, J and O is due July 21, 2023

Questions?
Submit them by email to:
acoyearend@rivco.org
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QUESTIONS ?
• If you have any general questions you can type them in the Chat box. Any

department specific questions please email them to acoyearend@RIVCO.ORG
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