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When Should Schedule A Be Prepared?

•A receivable and a corresponding payable 
(≥ $5,000) exists between County funds 
on June 30

•Cash is not available to satisfy the liability

Note: Both business units 
MUST be in agreement on 
the transaction 
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What will 
Schedule A 
Establish?

Schedule A will establish

• A “Due From Other Funds” 
receivable for the entitled 
amount, and 

• A corresponding liability 
“Due To Other Funds” in the 
other fund for the same 
amount

3 2023 YEAR-END TRAINING

Who Should Prepare 
Schedule A?

The Business Unit entitled to the revenue 
is required to:

• Prepare Schedule A and process the 
journal entries
 Both the receivable and 

corresponding liability 
• Coordinate the transaction and get 

approval

Note: 

• Only GL Module should be used for 
recording interfund transactions

• The offset account must be “Due To 
Other Funds”
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Scenario

Information Technology (Proprietary Fund) provided 
IT security services to Medically Indigent Services 
(Governmental Fund). The services were performed 
from June 1 through June 30th. The amount due for 
the services is $10,875 and is expected to be 
collected August 15, after the fiscal year end.
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• Information Technology has an accounts receivables due from the 
Medically Indigent Services 

• Medically Indigent Services has a payable due to Information 
Technology 

Schedule A – Due From/Due To Other 
Funds

Information Technology                          Medically Indigent
(Proprietary) (Governmental)

IT Security 
Services 
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7 2023 YEAR-END TRAINING

Schedule A – Due From/Due To Other 
Funds

8 2023 YEAR-END TRAINING

Schedule A – Due From/Due To Other 
Funds

4.  General information for Entity liable for expense:

• Account 206200 for Due to Governmental Funds (Fund No. 10000 to 39999)
• Account 206100 for Due To Proprietary Funds (Fund No. 40000 to 49999)

5.  LIABILITY SIDE OF ENTRY - DUE TO  (Note:   Line items MUST have an aggregate amount due equal to or greater than $5,000):

(a) (b) (c) (d) (e) (f) (g)

Est.*
206100 10000 4300200000 520350 Dallas Rome 955-6090 (10,875)                

Liability Total: (10,875)$              

Attach accrual and accrual reversal journals with supporting documentation for the amount claimed.

 IMPORTANT:  If this form is not applicable, indicate its omission on Schedule N - the transmittal letter.

Prepared By:                                Phone No.: Approved By: Date: 6/30/2023

*If the amount due is estimated, attach an explanation of the method of computation.                                                                      

Ken Book 951-955-3956 Sammy Wen

Liability 
Account 

Code Fund No. DeptID

Expense 
Account 
Code

Person Contacted for 
Confirmation and Phone Ext. Amount Due
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Schedule A – Due From/Due To Other 
Funds

10 2023 YEAR-END TRAINING

Schedule A – Accrual Journal Entry

Refer to Year-End Manual, 
Chapter 3 for detailed JE 

instructions
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11 2023 YEAR-END TRAINING

Schedule A – Reversal Journal Entry

Refer to Year-End Manual, 
Chapter 3 for detailed JE 

instructions
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Schedule A – Supporting Documentation
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Possible Review Question

FMARC (ISF) provides Management 
services to SHARC (GOV) on June 30 
in the amount of $15,000. SHARC 
receives an invoice for Management 
services dated July 15. Which 
department is not required to fill out 
Schedule A?

A. FMARC
B. SHARC
C. Both
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Answer

Since SHARC Department has a
expense due to the FMARC 
Department for the management 
service provided. So, the department 
that is NOT required to submit 
schedule A is

Correct Answer is B. SHARC
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Possible Review Question

PUARC (ISF) provides fuel services to 
AVARC (GOV) on June 30 in the 
amount of $4,500. AVARC receives an 
invoice for fuel services dated July 15. 
Which department is required to 
prepare Schedule A?

A. AVARC

B. PUARC

C. Neither

2023 YEAR-END TRAINING15

Answer

Since the amount due is $4,500 
which is less than $5,000. So neither 
of the department is required to 
prepare a Schedule A. 

Correct Answer is C. Neither
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Schedule A – Due From/Due To Other 
Funds

Submit Schedule A and Supporting Documents
via email to:

ACO Year-End
acoyearend@rivco.org

Schedule A is due July 21, 2023

Questions?
Submit them via email to:

acoyearend@rivco.org
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FY 2023 
YEAR-END 
TRAINING

SCHEDULE B an d T-12 –

DUE  FROM OTHER GOVERNMENTS

18 2023 YEAR-END TRAINING

AUDITOR-CONTROLLER’S OFFICE
Presented By: Mariam Fowobaje
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Schedule B - Due From Other 
Governments

Department entitled to revenue as of 
June 30

Revenue due from Federal, State, 
City or other Governmental entities

Cash is not received in advance

Submit supporting documentation, 
such as invoices, grants, contracts, 
etc.
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Scenario

• The Agricultural Commissioner’s Office is 
requesting for a reimbursement from the California 

Department of Food and Agriculture for egg 
inspection services provided by Riverside County 

personnel. The services were provided for the 
month of April, May, and June 2023. The total 

amount of services performed is $8,300.
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Schedule B -
Due From 
Other 
Governments
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Schedule B – Journal 
Entry
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Schedule B – Reversal Journal    
Entry

2023 YEAR-END TRAINING23

Schedule B 
–
Supporting 
Document
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Schedule T-12  Due From Other 
Government

This schedule serves as an aging report of 
outstanding receivables from other governments at 

year end. 

Note:  Schedule T-12 to include amounts from 
Schedule B
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Schedule T-12  Due From Other   
Government
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Question

The department of Agricultural 
performed services for Egg 
Quality Control between the 
months of April and June 30, 
2023.  An invoice was created 
for the amount of $3,600 and 

dated July 7, 2023. The 
payment was received the 

following day on July 8, 2023.  
Does the department need to 

complete a Schedule B?
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Answer

No.

Since the invoice amount of 
$3,600 is below the $5,000 

accrual amount threshold. The 
department is not required to 

submit a Schedule B. 
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Schedule B and T-12

Submit Schedule B and T-12 along with Supporting 
Documents by July 21, 2023 electronically to:

acoyearend@rivco.org

Submit your questions by email to: 

acoyearend@rivco.org

2023 YEAR-END TRAINING29

Schedule G and V-12 –

Due To Other 
Governments

30

AUDITOR-CONTROLLER’S OFFICE
Presented By: Mariam Fowobaje
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Schedule G –
Due To Other Government

A liability resulting from services received or 
unexpended resources provided by another 
government entity

Amounts due to federal, state, city, or other local 
governmental entities

Threshold is $5,000 and greater

31 2023 YEAR-END TRAINING

Scenario

The University of California, Riverside provided training 
services to the Auditor Controller Office from 6/1/2023 to 
6/30/2023. The cost for the services is $6,700 and the 

payment is due on 8/10/2023. 
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Schedule G – Due To Other Government
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Schedule G – Journal Entry
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Schedule G – Reversal Entry
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Schedule G – Supporting Documents
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Schedule V-12 
Due To Other Government

This schedule serves as an aging report of 
outstanding payables to other governments at 

year end. 

Note:  Schedule V-12 to include amounts from 
Schedule G
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Schedule V-12 
Due To Other Government
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Question

The general ledger balance report contains 
amounts under $5,000, should these 

amounts be included on schedule V-12?
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Answer

Yes.

 Schedule V-12 will include all pending liabilities due to
other governments.

 Schedule G will only include amounts greater than or
equal to $5,000 that have been incurred in the current
fiscal year and will be paid after June 30.
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Schedule G –
Due To Other Government

Email Schedule G and V-12 along with Supporting 
Documents by July 21, 2023 to:

acoyearend@rivco.org

Submit your questions by email to: 

acoyearend@rivco.org
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QUESTIONS ?
• If you have any general questions you can type them in the Chat box. Any

department specific questions please email them to acoyearend@RIVCO.ORG
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