
5/19/2022

1

1

FY 2022 YEAR-END TRAINING
Schedule P – Bank Accounts 
Controlled by a Department AUDITOR-CONTROLLER’S OFFICE

Presented By: Ji Eun Youn 

2022 YEAR-END TRAINING

Schedule P 
Bank Accounts Controlled by a Department

Due Date:
✓ July 22nd, 2022

Updates:
✓ We are still paperless

✓ Schedule P are to be forward to the Reporting Team

✓ Do not include AP-6 forms on the Schedule P
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Schedule P 
Bank Accounts Controlled by a Department
Required attachments:

✓ Schedule P questionnaire

✓ Copy of “AP5-Request To Establish a Bank Account” 
form

✓ Only if it is a new account or the AP5 has not been submitted in 
the past.

✓ June bank statement

✓ June bank reconciliation

✓ Copy of authorized bank signature card

✓ Top 10 collection sites (if required)

2022 YEAR-END TRAINING33
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Scenario

Probation Department had one bank account during
the fiscal year at Union Bank. The account was
opened October 11, 2010 and the balance of the
bank account as of June 30, 2022 was $3,602.30.
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Schedule P 
Bank Accounts Controlled by a Department
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SCHEDULE P - BANK ACCOUNTS CONTROLLED BY A DEPARTMENT

As of June 30, 2022
Due July 22, 2022

2022
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Schedule P-Bank Accounts Controlled by a Department

July 29, 2022
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SCHEDULE P 
BANK ACCOUNTS CONTROLLED BY 

A DEPARTMENT
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June 1, 2022 – June 30, 22

6/1/22

6/30/22
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Schedule P
Bank Accounts Controlled by a Department
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As of June 30, 2022

6/1/22 6/1/22

6/30/22 6/30/22

June 28, 2022
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Schedule P
Bank Accounts Controlled by a Department
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Schedule P
Bank Accounts Controlled by a Department
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Question

The Executive Office closed a bank account outside the County

Treasury on February 10, 2022. Is the Executive Office required to

prepare a Schedule P?

❑Yes

❑No

2022 YEAR-END TRAINING 1111 2022 YEAR-END TRAINING

Schedule P
Bank Accounts Controlled by a Department

Answer

❑ Yes

The Executive Office is required to prepare a Schedule P
as the bank account was open and then closed during the
fiscal year.

Schedule P 
Bank Accounts Controlled by a Department
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Question

The Executive Office closed a bank account outside the County Treasury
on February 10, 2021. A Schedule P was submitted last fiscal year 2021
for the closed account. Is the Executive Office required to prepare a
Schedule P for fiscal year 2022?

❑Yes

❑No

Schedule P 
Bank Accounts Controlled by a Department
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Answer

❑ No

The Executive Office is not required to prepare a
Schedule P as the bank account was closed last
fiscal year and the Schedule P was submitted last
fiscal year 2021.

Schedule P 
Bank Accounts Controlled by a Department
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Question

The Executive Office had no bank accounts for the fiscal

year. Is the Executive Office required to prepare a

Schedule P?

❑Yes

❑No

Schedule P 
Bank Accounts Controlled by a Department
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Answer

❑ No

The Executive Office is not required to prepare a
Schedule P as there were no bank accounts open
within the fiscal year.

Schedule P 
Bank Accounts Controlled by a Department
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Schedule P 
Bank Accounts Controlled by a Department

Updates Continued:
✓ Departments will continue to be responsible to create 

the cash with fiscal agent journal entries when 
submitting their Schedule P. 

✓ Departments will be responsible for both entries, the one for 
fiscal year 2022, and the reversal for fiscal year 2023. Journal 
entry examples are shown in the next slides.  

✓ Do not use the General Fund, when creating the entries.

1717 2022 YEAR-END TRAINING

Schedule P 
Journal Entry Example

Journal Entry Fiscal Year 2022:

2022 YEAR-END TRAINING 18

Date Account Account Title Debit Credit

6/30/2022 101500 Cash With Fiscal Agent 3,602.30 

209100 Due To Third-Parties 3,602.30 

18 2022 YEAR-END TRAINING
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Schedule P 
Journal Entry Example

Journal Entry Fiscal Year 2023:

2022 YEAR-END TRAINING 19

Date Account Account Title Debit Credit

7/01/2022 101500 Cash With Fiscal Agent 
3,602.30 

209100 Due To Third-Parties 3,602.30

19 2022 YEAR-END TRAINING

Schedule P 
Bank Accounts Controlled by a Department

E-mail Schedules, Journals and Supporting 
Documents to:  acoyearend@rivco.org

Questions?
Submit them to:

Ji Eun Youn (jyoun@rivco.org, 951-955-3800)
Sandy Armijo (sarmijo@rivco.org, 951-955-8134)
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FY 2022 YEAR-END TRAINING
Schedule W – Revolving Funds

AUDITOR-CONTROLLER’S OFFICE
Presented By: Krupa Patel 

2022 YEAR-END TRAINING

Revolving Fund

A revolving fund is an authorized amount of 
cash in the form of currency, a bank checking 
account or both. Revolving funds are 
established for specific operational needs to 
facilitate certain expenditure and cash 
transactions.

Schedule W - Revolving Funds
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California Government Code Section 29321.1 (c)  
requires the Auditor-Controller to render a written 
report to the Board of Supervisors at the end of 
each fiscal year identifying the revolving funds in 
existence during the fiscal year, the amount of such 
fund, and the officer using the fund.

Schedule W - Revolving Funds
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Schedule W - Form
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Scenario 1 
The Board of Supervisors department has a 
revolving fund with an authorized amount of 
$2,000. The department has $100 in a 
lockbox, $100 in other and $1,800 in a 
checking account. How will the department 
report this on schedule W and what 
supporting documentation will the 
department provide? 

Schedule W - Revolving Funds

2022 YEAR-END TRAINING25

Scenario 1
Since the department has both a lockbox 
and a bank checking account. The 
department will submit a schedule W 
indicating on item#3 that the revolving fund 
has both a lockbox and checking account, 
along with a lockbox reconciliation, a bank 
statement and a bank reconciliation as of 
June 30th. 
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Schedule W - Revolving Funds
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2022 YEAR-END TRAINING27

SCHEDULE W LOCKBOX/ CASHBOX RECONCILIATION

Schedule W - Revolving Funds
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Bank reconciliation as of 6/30

Schedule W - Revolving Funds
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2022 YEAR-END TRAINING29

Schedule W - Revolving Funds

Scenario 2 
The Economic Development agency has a 
revolving fund for an authorized amount of 
$1,500. The agency  utilized all funds for 
their lockbox only.  How will the department 
be reporting this on schedule W and what 
supporting  documentation will the 
department provide? 

2022 YEAR-END TRAINING30

Scenario 2 
The agency will submit a schedule W and 
indicate on the line item#3 Lockbox only 
and for their supporting documentation 
the department will include a lockbox 
reconciliation as of June 30th.  

Schedule W - Revolving Funds
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SCHEDULE W - REVOLVING FUNDS

2022 YEAR-END TRAINING31

 SCHEDULE W  Lockbox Reconciliation

RECAP

Schedule W – Due July 22nd

Supporting Documents
Bank Statement as of 6/30
Bank Reconciliation as of 6/30
Lockbox Reconciliation as of 6/30

2022 YEAR-END TRAINING3232
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SCHEDULE W – REVOLVING FUNDS 

Submit Schedules and Supporting Documents via 
email to:

ACO Year-End

acoyearend@rivco.org

If you have questions, submit them to: 
Krupa Patel  Krpatel@rivco.org (951) 955-1159
Heydee Koury hkoury@rivco.org (951) 955-9461
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FY 2022 YEAR-END TRAINING
Schedule C – Operating 
Accounts Receivables

AUDITOR-CONTROLLER’S OFFICE
Presented By: Brett Austin 

2022 YEAR-END TRAINING
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SCHEDULE C 
OPERATING ACCOUNTS RECEIVABLE

OPERATING ACCOUNTS RECEIVABLE:
Amounts owed to the County for goods or
services provided to private individuals,
businesses, and organizations.

22022 YEAR-END TRAINING
2022 YEAR-END TRAINING

35

Operating Accounts Receivable do not include:
 Amounts Due From Other Funds (Schedule A)
 Amounts Due From Other Governmental entities 

(Schedule B)
 Receivables based on assessments (e.g., property 

taxes, interest, or special assessments?

3

SCHEDULE C 
OPERATING ACCOUNTS RECEIVABLE

2022 YEAR-END TRAINING
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Complete Schedule C for:
 Revenue earned (entitled) as of June 30
 Governmental funds expecting to receive payment 

within 3 months (90 days)
 Submit supporting documents via e-mail to our office 

42022 YEAR-END TRAINING

SCHEDULE C 
OPERATING ACCOUNTS RECEIVABLE

2022 YEAR-END TRAINING
37

PeopleSoft Billing Module:
 The last day to enter and process billing invoices into 

the Billing Module is July 8th

 The Billing Module can’t be used for year-end accruals
 The appropriate year-end schedules must be 

completed to capture your department’s revenue 
accruals

52022 YEAR-END TRAINING

SCHEDULE C 
OPERATING ACCOUNTS RECEIVABLE

2022 YEAR-END TRAINING
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Scenario:

The Auditor-Controller’s Office provided office space to The
God Father Co. to use for “special events.” The agreement
allows for the Auditor-Controller to charge 15% of utilities
costs on the building to The God Father Co. on a monthly
basis. On July 1st, the Auditor-Controller’s Office created a
billing invoice for the total amount of $6,050 for their 15%
share of June 2022 utilities costs. The expected date of
collection is on or before the due date 7/31/2022.

62022 YEAR-END TRAINING

SCHEDULE C 
OPERATING ACCOUNTS RECEIVABLE

2022 YEAR-END TRAINING
39
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July 1, 2022

July 31, 2022

6/1/2022 – 6/30/2022

The God Father Co. 

SCHEDULE C 
OPERATING ACCOUNTS RECEIVABLE
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As of June 30, 2022
Due July 22, 2022

7/6/2022

6/1/2022 –
6/30/2022

7/31/2022The God Father Co. 
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06/30/2022
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2022 YEAR-END TRAINING43

06/30/2022

FY22 YE Schedule C – Accrue 15% share of utilities costs from office space provided to The God Father 
for period 6/1/2022 to 6/30/2022

2022

06/30/2022

2022 YEAR-END TRAINING44

06/30/2022

06/30/2022

06/30/2022
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2022 YEAR-END TRAINING45

06/30/2022

07/01/2022

2022 YEAR-END TRAINING46

07/01/2022

07/01/2022

2023

FY23 YE Schedule C – Accrue 15% share of utilities costs from office space provided to The God Father Co. for period 6/1/2022 to
6/30/2022
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2022 YEAR-END TRAINING47

07/01/2022

07/01/2022

07/01/2022

Submit Schedules and Supporting Documents via 
email to:

acoyearend@rivco.org

If you have questions, submit them by email to:
Evangelina Gregorio egregorio@rivco.org

Tel: (951) 955-3876 
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QUESTIONS ?
 If you have any general questions you can type them in the Chat box. Any department 

specific questions please email them to acoyearend@RIVCO.ORG
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