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SCHEDULES K AND K-1 -
ENCUMBRANCES

What is an Encumbrance?

v' An encumbrance is a special type of accounting transaction that
anticipates a future expenditure from commitments related to

contracts not yet performed, and purchase orders not yet filled.

v Funds are encumbered, or set aside, in a particular appropriation
budgetary account for a specific future purpose.

v" Encumbrances are used to control expenditure commitments for the
year and to enhance cash management.

v" An encumbrance is the first part of a three-part process for purchasing
and paying for goods or services. (The other two parts are the
Accounts Payable process and the Cash Disbursements process).
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SCHEDULES K AND K-1
REQUEST FOR ENCUMBRANCES

We use two schedules to document
and record an Encumbrance
Schedules K
Purchase Orders Only
Schedules K-1
Other Commitments such as Contracts,

Form 11s, MOUs, Form 5s, H-11s.
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SCHEDULES K AND K-1
REQUEST FOR ENCUMBRANCES

What are the advantages of using an
Encumbrance System?

v An encumbrance requires that proper authorization must be
obtained before a purchase takes place and before a financial
commitment occurs.

v An encumbrance system is proactive rather than reactive since
the Executive Office and the Board of Supervisors can approve,
question, or if necessary, pre-empt a potential commitment of

funds from taking place before a legal liability is incurred.
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SCHEDULES K AND K-1
REQUEST FOR ENCUMBRANCES

What are the advantages of using an Encumbrance System?

v" An encumbrance approval system recognizes budgetary
constraints. By ensuring that the available balance in a
budgetary account is sufficient to allow the purchase
commitment, the organization is prevented from over-
spending before the commitment takes place. If a
budgetary account lacks sufficient funds to place the
encumbrance, management can take steps to adjust or
revise its budgets if it wishes to move forward with the
purchase.
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Schedules K and K-1

Request For Encumbrances

Only commitments with currently available budgeted
appropriations can be encumbered. Requests for
Encumbrances cannot exceed approved Net County Cost.

Approved Net County Cost Actual Net County Cost

Budgeted Appropriations Actual Expenditures

Less: Est. Dept. Revenues Less: Actual Dept. Revenue
= Budgeted Net County Cost = Actual Net County Cost

ﬁCannot Exceeda
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Schedules K and K-1

Request For Encumbrances
Events Not Qualifying For Request For Encumbrances:
v" Goods or services received prior to or on June 30
* These become liabilities
* DPay through PeopleSoft by August 12, 2022 or
* Accrue on Schedule A, G, or I

v’ Undelivered goods or services as of June 30 that are less
than $5,000

v’ Requisitions are requests and Estimates are just an
estimate and neither qualify as a commitments or
obligations.

m) AUDITOR
CONTROLLER
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Schedules K and K-1

Request For Encumbrances

PO Rollover

v Please let Helga Schweitzer ( )
know ASAP if your department for whatever reason
wants to be excluded from the PO Rollover Process.
Please note that this is regarding the regular PO
Rollover process that will take place on June 25th,
NOT the Blanket PO Rollover.
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Schedules K and K-1

M}Cquest For Encumbrances

v The PO Types that are included in the PO Rollover are:
vSupply vRegular-G
vRegular-S
vLVPA-G  vLease
vLVPA-S vFinance
vELVPO-G +Sole Src- G
vELVPO-S /Sole Src -S

v" The PO must have a Status of Dispatched or Pending
Approval
T )|AUDITOR
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Schedules K and K-1 - Encumbrances

On July 6th, Encumbrances reports will be posted on the
Auditor Controller website under “Reports”

|AuDiToR ditor Il o
In-decl  auditorcontroller.org B i )

= ABOUTUS DEPARTMENTAL  DIVISIONS

Government
Finance
Officers
Association
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Schedules K and K-1 - Encumbrances
Scroll down to the Year-End Publications folder and select the
Encumbrances (Schedule K') Listing

AUDITOR
CONTROLLER
COUNTY OF RIVERSIDE

HOME ABOUT US DEPARTMENTAL DIVISIONS

Reports & Publications

nancial Report - | he Auditor Controlicr’s Office p
tepart providing an overview of the Gounty's fins
an be downloaded by selecting e links belo

Report - Les. depth reporting of the Cc
ghlights of Riverside County’s General Fund r

#00 GASRA - G
=-C3 Chart of Acco

al - The purpose of the Year-End Glosing Mar
the procedures ta be followed by all arganiza

cting and reporting year-end financial data

ntations.
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Schedules K and K-1

Request For Encumbrances
A listing of Schedule K reports will be displayed. Each listing is a
link to Excel files that can be either saved to your own computer or
printed. R —

B {=2022 Encumbrance

ACARC
AGARC
ANARC

ASARC

AVARC
BDARC

Department Reports

GAARGC
CCARC

CFARC

CSARC

DAARC

Ledger Group  Account  Fund  Dept il Budget Expense P Available Bug
1| B APPROP 420000 to (17 2021 292,935 469.000 222.790.732 230 63.241516.210 2.842 862,040, 4,060,358
il E‘l APPROP 440000 L 2021 34.343661.000 28.003.759.860 6.312.723.560 0.000 27,197
[} AUDITOR 1
CONTROLLER 2022 YEAR-END TRAINING

COUNTY OF RIVERSIDE

12



Schedules K and K-1

Request For Encumbrances

v’ Save your Business Unit to your Computer

v’ There will be a tab for each of the reports:

* RVPOAG21D - Sorted by Business Unit, Dept ID
and Account (Summary)

* RVPOAG21B - Sorted by Business Unit, PO, and
PO Description (Detail)

T) | AUDITOR -
CONTROLLER
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Schedules K and K-1 - Encumbrances

This is an example of what your Summary Schedule K report will look like

Schedule K Summary Report
BUsi Dept
usiness
e Fund Dept ID Approp Total Approved
ni
Amount
ASARC 10000 1200100000 | Approp 2 139,187.21
1200200000 | Approp 2 198,614.01
Approp 4 130,500.00
1700100000 | Approp 2 5,992.70
33600 1200400000 Approp 2 24,000.00
ASARC Total 498,293.92 -
Department Head Approval Sighature DATE
Executive Office Approval Signature DATE

< > ASARC ASARC Detail =

A@)|ayero ]
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Schedules K and K-1 -Encumbrances

This is what your Detailed Schedule K Report will look like. You Must include
support for new or partial POs that did not rollover to the new year.

County of Riverside
Encumbrance Line ltem Detail Report
Report 1D: RVYPOAB21B - Sorted by Business Unit, Fund, Dept ID and Account with PO Description
] ASARC 10000 1200100000 - 21-0009029 1 8661.21 Print, Insert and Mailing services BPO
A ASARC 10000 1200100000 21-0009029 2 90,950.00 USPS Pastal charges for Print, Insert and Mailing Services
) ASARC 10000 1200100000 522310 21-0013315 1 14,176.00 Build existing AD3 Herman Miller furniture
ER ASARC 10000 1200100000 523840 6392- 21-0020256 i 5,000.00 Pictometry Connect Gov 100 Package
QUOTE REFERENCE: TC_RV_101 DATED 2/25/2021 Artificizl Intelligence and Machine
Learning Project - Property Change Detection Change detection on 2016 and 2019 aerial
ASARC 10000 1200100000 525440, 6392- 21-0020679 1 20,400.00 imagery - Pipeline preparations and customization of Al models for Riverside Coun
INVOICE #: 025-329886 DATED 3/31/2021 LICENSE AND MAINTENANCE FEES FOR
B8N ASARC 10000 1200200000 525440 6307- EMS10088 21-0027149 1 24,000.00 HISTOR!CAL INDEX
pPA ASARC 10000 1200200000 525320 6307- 21-0030391 1 2019.75 Invoice #: 204026 dated 4/20/2021 0876/2021-02/SEC GRD GTWY;
EJ ASARC 10000 1200200000 525320 6307- 21-0030392 ! 2,037.35 INVOICE #: 204152 DATED 5/4/2021 0876/2021-04/SEC GRD GTWY
BN ASARC 10000 1200200000 523680 6307- 21-0023066 1 6913.24 ZC3001D Card Printer
BEY ASARC 10000 1200200000 523680 6307- 21-0023066 2 65.25 Printer Accessories - cleaning kit
BLY ASARC 10000 1200200000 523680 6307- 21-0023066 3 47437 Printer accessories - ink ribbon
B4 ASARC 10000 1200200000 525440 6307- 21-0001189 1 17,453.15 BPO for Fraud Service Courtesy Notices
ASARC 1000C 1200200000 523800 6307- 21-0013441 1 45218.25 Sole Source Request
BEN ASARC 10000 1200200000 527510 6307- 21-0030547 1 17,732.78 INVOICE #: INV-KT-000940 DATED 4/28/2021 1024/2021-02/MICROFILM IMAGES
PUJ ASARC 10000 1200200000 528180 6307- 21-0030547 2] 187.65 FREIGHT FZES
ASARC 10000 1200200000 527510, 6307- 21-0030547 3 16,116.14 INVOICE #: INV-KT-D01266 DATED 5/28/2021 1024/2021-03/MICROFILM IMAGES
"asarc etail (1A T
T )|AUDITOR s
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Schedules K — Request For Encumbrances

How to complete Schedule K

Review Schedule K Reports

Determine appropriate encumbrance amount

Complete Schedule K

You do not need to submit multiple copies for each Fund and Dept ID
Do Not include Schedule K-1 items on Schedule K

Do Not change the amount in the Total column

Do Not add columns to Schedule K

Do Not include personally identifiable information to PO’s that will be
visible on Schedule K

Send Excel Workbook and all NEW PQ’s (related to old year) and
scanned copies of supporting documentation to
ACOpyearend@rivco.org

T )|AUDITOR I
CONTROLLER 2022 YEAR-END TRAINING

COUNTY OF RIVERSIDE

16

NN NN NN

<




SCHEDULES K & K-1 - REQUEST FOR
ENCUMBRANCES

County of Riverside

FY 2020 Encumbrance Summary Report
Schedule K Summary Report

Business Dept
Unit Fund Dept ID Approp Total Approved
Armount
HSARC 10000 2000100000 Approp 2 | 18,137.95 0.00
| | 4200100000 Approp 2 928,349 .57 135,785.97
i Approp 4 72,753.75 0.00
| 4200200000 Approp 2 56,B64.98 59,400.00
21841 4200100000 Approp 2 11,239.04 0.00
IHSARC Total 1,087,345.29 195,185.97
Department Head Approval Signature DATE
C\f Q8072020
Executive Office Approval Signature DATE
— - 5 |
A i ;&;‘;{;,m, g/ /rozo
¥ %

* Please Remember to Include the following Reports with Dept Head Signature
Report ID: RVPOASS1 REMAINING ENCUMBRANCES REPORT
Report 1D RVPOASS51 REMAINING PRE-ENCUMBRANCES RPT

m |(§0Lﬂ||9p!;r|_c,_)ERp 17 2022 YEAR-END TRAINING
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Pre-encumbrance and Encumbrance Schedules

v’ Pre-encumbrances and encumbrances should
be cleaned up as much as possible. Once the
clean up is complete proceed with the

following steps as a supplement to Schedule K
and K-1:

* Create a spreadsheet of all the remaining REQs
and POs that are valid.

* Print the spreadsheet and attach it to the
RVPOA551 and RVPOA591.

A 570 "

2022 YEAR-END TRAINING
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Pre-encumbrance and Encumbrance Schedules
PeopleSoft — Report Manager Module

Favortes m!lem> qui;nngk > Report Manager

List | Explorer Mmmum Archives

UseriD:  E212097 | Type: v Last v Kl Das ¥ Refresh

Status: v Faugn'PurtnasingRepOﬂS ¥ Instance: to:

Datelime  Comal  Status  Details Ensure that you

have the PO
05202014 Acroat
1045250 pay ooed  Delals Inquiry Roll to

6690855 5774740 Duistanding Encumbrances Rpl

052072014 Acrobat view these reports
6600844 5774726 OQutslanding Pre-Encumbrance 042TA0 ) Posted  Defals
AUDITOR 1
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PRE-ENCUMBRANCE AND ENCUMBRANCE
SCHEDULES
SUPPORTING DOCUMENT - RVPOA551

County of Riverside
Report ID: RVPOASS1 REMAINING PRE-ENCUMBRANCES RPT Page No. 1
Run Date 06/01/2013
Run Time 21:09:18

POSB PH BU REQ 1D Line ScheduleDistrib REQ Amount PO Amount Remaining Amount

AGARC 0000000037 3 1 1 38.75 30.00 38.75
AGARC 0000000037 4 1 1 $24.50 $0.00 $24.50
833.25
W ASARC 0000003638 1 1 1 $7,500.00 30.00 $7,500.00
w ASARC 0000003639 1 1 2 $7.500.00 $0.00 $7,500.00
ASARC 0000003640 - 1 1 $9,411.57 $0.00 $9,411.57
ASARC 0000003645 1 1 1 $8,054.82 $0.00 $8,854.82
ASARC 0000003645 2 1 1 $3,395.76 30.00 $3,395.76
ASARC 0000003645 3 1 1 $10,779.52 $0.00 $10,779.52
ASARC 0000003645 4 -1 1 $982.94 $0.00 $982.94
ASARC 0000003645 s 3 1 $1,170.34 $0.00 $1,170.34
$49,594.95
¥ DHARC 0000002568 2 1 1 367 346.31 $21.57
¥ " DHARC 0000002587 2 1 1 350 342.40 38.59
w DHARC 0000002589 1 1 1 3692 $0.00 $692.17
¥ W DHARC 0000002636 1 1 1 8520 5200.80 $239.20
" DHARC 0000002758 1 1 1 2146 $0.00 $146.10
w DHARC 0000002760 1 1 1 $2 $0.00 $2.80
w DHARC 0000002760 2 1 1 3107 50.00 $107.50
w DHARC 0000002760 3 1 1 s1s $0.00 $15.28
w DHARC 00000027€0 4 1 1 181 30.00 $181.95
w DHARC 0000002760 s 1 1 $169 $0.00 $169.95
w DHARC 0000002760 . 1 1 $105 $0.00 $105.90
w DHARC 0000002760 7 1 1 45 $0.00 845.00
" DHARC 0000002760 ) 1 1 s75 $0.00 $75.00
AUDITOR 20 2022 YEAR-END TRAINING
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PRE-ENCUMBRANCE AND ENCUMBRANCE
SCHEDULES
SUPPORTING DOCUMENT - RVPOA591

Here is encumbrance report showing both PQO’s for PeopleSoft and RivcoPro.

Pacplesoft

Report ID: RVPOASS1 REMAINING ENCUMBRANCES REPORT Page No. 1
Run Date 06/15/2019
Run Time 19:32:20

VRE EPPHBU PO ID Line  ScheduleDistrib PO Amount Posted Vouchers  Remaining Amount
¥ v N ACARC 0000001935 1 $350.00 $59.48 $250.52
r v K ACARC 0000001936 1 §650.00 §349.20 §100.80
¥ W N ACARC 18-0000045 1 1 13.9 §13.60 $0.39
Y v N ACARC 19-0000464 1 1 §16.21 §15.76 $0.45
Y W B ACARC  19-0000646 1 1 $18,27 §17.77 $0.50
r v N ACARC 19-0001277 1 1 $4.93 S4.79 $0.14
Y v R ACARC  13-0001842 1 1 $32.71 §31.81 50.%0
ACARC $1.086.11 $492.41 $593.70
Peoplesoft
Report ID: RVPOASS1 REMAINING ENCUMBRANCES REPORT Page No. 22
Run Date 06/15/201%
Run Time 19:32:20
VREB BPPHEU 20 ID Line  SchaduleDistrib PO Amount Posted Vouchers Remaining Amount
v N DPARC 0000048732 1 1 $1,000.50 $0.00 $1,000.50
W N DPARC 0000048732 2 1 $50.00 $0.00 §50.00
W N DPARC 0000048713 1 1 $293.30 $0.00 $293.30
Y W K [DPARC 19-0000002 6 1 §221.20 $221.19 $0.01
Y W N DPARC 19-0000004 3 1 1 §52.68 $52.67 $0.01
Y W N DPARC  19-0000005 1 1 1 $6.37 $6.31 $0.06
Y W N DPARC 19-0000005 1 1 $3.00 $2.97 §0.03
Y W N DPARC 19-0000005 3 1 §5.58 $5.53 §0.0%
Y W N DPARC 19-0000005 4 1 $5.69 $5.64 $0.05
Y W N DPARC 19-0000005 5 §25.53 $25.30 §0.23
Y W N DPARC 19-0000005 6 §26.81 $26.56 $0.25
b} N DEARC _19-000001 b 28,30 77,58 72
AUDITOR 21
2022 YEAR-END TRAINING
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Schedules K & K-1

Request for Encumbrances

v" Completed Schedules K, K-1,
Pre-Encumbrance & Encumbrance Reports
along with all supporting documentation
which is certifiecF Ey department head by

signing and dating the schedule.

v’ Submit the complete package to your
management analyst at the County Executive
Office by Friday, July 22, 2022.

T )|AUDITOR 2
CONTROLLER 2022 YEAR-END TRAINING

COUNTY OF RIVERSIDE
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Schedules K and K-1

Request For Encumbrances

v’ Approved Schedules K and K-1 are to be
Frovided from the EO to the ACO by 8/11/22
or consolidation and calculation of:

* FYE Encumbrance amounts

* New year departmental increase in
appropriations amounts

m) IAUDITOR
CONTROLLER

ooooooooooooooooo

Schedules K and K-1

Request For Encumbrance

v ACO to provide summary data for FYE
Encumbrance and new year
departmental increase in
appropriations to EO by 8/24/22

v EO to prepare and submit Form 11 for
Board approval on 9/13/22

m) IAUDITOR
CONTROLLER

ooooooooooooooooo
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FREQUENT
ERRORS
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Frequent Schedule K and K-1 Errors
v" No supporting documentation — Please not Form 11 & Form V
numbers on the face of Schedule K-1
v Did not attached Form 11, Form 5, PO’s that were not on
Schedule K, etc.
v If the PO is already included on Schedule K, you DO NOT
have to provide another copy

Do NOT change Total amount or added additional columns on
Schedule K

Do NOT include an item on both schedules
Make sure amount on detail schedule ties to summary schedule

If your intent is to encumber a PO, You must have that amount
in the Dept Approved Amount Column on Schedule K - If you
do not need to encumber any funds you do not need to submit
it to EO and ACO

v" You will ONLY submit these schedules if you are requesting to
encumber funds

A |E5m0R = :
CONTROLLER 2022 YEAR-END TRAINING *

COUNTY OF RIVERSIDE
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Request For Encumbrances

Frequent Errors

Department Head Approval Signatur

County of Riverside T County of Riverside
FY 2015 Encumbrance Summary Report FY 2015 Encumbrance Summary Report
Schedule K summary Report Schedule K Summary Report
i DeptApproved Fund l Dept D | Approp | Total | DePtApproved
it Fund | DeptID | Approp Total Amount pt pprop Amount
0000 31401 Ropronz 15096400 — 10000 31401 Aporop2 31,7000 § 3179000
200 301 Aoprop2 3602183 20008 31307 61120255
31305 Appron 2 135,490.00 20750 3101 Appropz g5+ o 6.158.40
20008 31307 Aopron s 55814743 JLARC T, ¢ 649.150.95
2250 301 Aporop2
5133 9001 Approp2
51706 921100 Approp 2 Department Head Approval Signat DATE
CIT ST S Y M
i e Aopop2z
TLARC Total %
D 20‘{9‘ elanlis
Executive Office Approval Signature DATE

Executive Office Approval Signature

* Please Remember to Inclucle the following Reports with Df

<o Include the

Report ID: RVPOASST REMAINING PRE-ENCUMBRANCES RPT

AUDITOR
CONTROLLER
COUNTY OF RIVERSIDE

q:
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Frequent Errors
quest For Encumbrances

AUDITOR
CONTROLLER
COUNTY OF RIVERSIDE

Projectbelow $3K treshold

Approp 3 FHIOSE220007027 §

Projee elow $5K treshold
§
§

p
Ao FUMELZOTE
Ao 3 FUUEL20WETED
g LT

16t
8
8

Projectbelow $3K threshold
Projectbelow $3K threshold

e e e
o> e oo o

q:
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Frequent Errors
Request For Encumbrances

Year: | Contractl Agreement | Estimaled

5] ) (d) O Authorization Date
Name of Commitment | Expendiure Description BOS Obligation
Indidual, Business (B | Amount' | Acoount of Goods/ Senvices Agenda  Agenda | Satsfed
or Organization Lt 8,000 (ode To Be Recelved Jlem Dale & Paid

Install and configure 2 wireless Access Painls one
RCIT fﬁmﬁa}ﬁ/ ‘& §72,089 520250]in each courtroom of the building. Letter of Autherization 6/30120t5

T )|AUDITOR

CONTROLLER 29 2022 YEAREND TRAINING © %
COUNTY OF RIVERSIDE
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Frequent Errors
Request For Encumbrances

Nofe: Line itenis MUST have a commitment amount equal to or greater than $5.000.
Flease attach copies of Form 11's or cxcerpts of Contracts -
sty Satistying Sommmment in New 33 (23

Contract/ Agreement: Catimated

Yone ) @ ) Authorization Date
& of e o Fos Obiigation

Individual. Business o Amount © Account of Goods/ Services Aoz ‘Agenaa Satisfred
or e i Ear =$5.000 Code ToBe em Date’ S Paidt

County Purchasing Fate $100,000 | 528920 [Purchase three vehicies 36 072514 7/30/2014
S | St s TS e, frefi,. 565 110813
Caunty Purchasing Est $16.000 | 546160 |Purchase of Animals Boxes for Truck| 3-8 0761 rrsorz014
aen 11:05/13
TS PN b
e e 1T S TOM 18 e A isate s omission on Scnedulc 4 the trensmit
Prepared Bv:  Mark Siaman Fhans No. 951-358-7880 womn P B e e TF s G

Recommendation 15: That the Board of Supervisors approve and direct the Auditor-
Controller fo make budget adjusiments increasing appropriations and estimated

revenue for the totaling $115,000, as follows:

increase estimated revenue:

10000-42006800000-790500 Operating transfer in $115,000
Increase appropriations:

10000-42006800000-528920 Carpool expense ... 100,000
10000-4200800000-546180 Equipment other 15,000

The department continues to await resolution of a seven-year-old personnel case being
negotiated by Human Resources that could result in a settlement of up to $325,000.
While the department would make every effort to absorb a settlement, it might require
additional general fund support to cover such cost.

M‘:) CAC';:IPJ;I;_?ERR 30 2022 YEAREND TRAINING © .
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Frequent Encumbrance Errors

County Ui Riverside
REQUEST FOR ENCUMBRANCES é&{%ggé
As of June 30, 2014 COUNTY OF RIVERSIUE
Due July 11, 2014
Availabie for Encumbrance
For Fiscal Year Ended June 30, 2014
Due: July 11, 2014 to CEO
July 21,2014 to ACO

SCHEDULE K-1 PSR y N

(Refer to Year-end Closing Manual, Chapter 6) CEO Analyst Approvale MCee el o /90— Date: - v/ 2l
Fncumbrance commitment made by: A-C Budget Review! | 4 [ Date: ¢

Fund No: 10000 Funding Source: Budget

Business Unit: HSARC Fund Name: General Fund

Dept ID: 4200100000 — Dept. Name: Public Health —  page 1 of 1

Note: Line items MUST have a commitrent amount equal to or greater than $5,000.
Please attach coplies of Form 11's or excerpts of Contracts

Farty Safisfyir n New Q) (@
Year: Contract/ Agreement | Estimated
@) ) (d) (e) Authorization Date
e of it Description BOS Obligation
Individual, Business ®) Amount | Account of Goods/ Services Agenda  Agenda Satisfied
or Organization _ Est* | >$5,000 Code To Be Received ltem  _ Date sPaid |

PUBIic Health 4200100000; 93300 $470210 | 520250| Antennas-Riverwalk Parkway RCIT Cost 51032514 | 2075]
WIC 4200101300; 6612; HS100004 $10,153 522310 Tenant Improvement--Neighborhood WIC |Form 5 B/14/13; 2/714] 2015
PH Lab 4200100900; 95000 $58,098 | 522310|Remodel TB test section lab zrm 5 127112 2015)

M o PO,
Eesrtmadddy
SCHEDULE K- TOTAL $538,460 | LC};\&%@Q bb

*If the amount due is estimated, attach an ion of the method of i
FMPORTANT. if this form is not applicable, indicate its omission on Schedule N - the transmitial letter.

Prepared By: 3 Phone _951-358-5054 Approved By: Carley Linn Date: __ 7/10/2014

Revised 06/14

AUDITOR o X

‘ONTROLLER 2022 YEAR-END TRAINING

\
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Frequent Errors
Request For Encumbrances

RCIY Cost Esfimate

Customer Estimate Cost Summary

tonthly Recurding -Time Costs
Costs
Cabling infrastructure s 20832000
Telephone Installation s __16,290.00
Comet installation S 8593000
RCIT Radi installation S meom

Telco Circuits Direct billed by Tefco)

Analog Circuis 250000
T4 Vaice Gircuits B
Estimoted Data Gircutt Charges 100000
Metzo Etheraes Circuts c
Contingency 41,640.00
Tax 21,550.00
Total Esimate Gost s amam

Validity of Estimate

RCIT hersby affirms that the above pricing and engineering design is based upon current
market pricing, Board approved rates, and industry standards. Estimates are valid for 30 days.
from the date of the proposal,

AUDITOR i 3

CONTROLLER 2022 YEAR-END TRAINING
COUNTY OF RIVERSIDE
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AUDITOR
CONTROLLER
COUNTY OF RIVERSIDE

—

7o EConOmiE 73403 Tomih Srst
- Instructions: Requestor

o AG0; Rivers

WORK LOCATION

Frequent Errors e
Request For

Building Address: 9899 Gounty Farm Road
—county FarmRoad
Riverside, CA 92503
Sherside CA®2503 T T

[SCOPE OF WORK REQUESTED:
Request 1o 355655 and repiace AC uniis. Triple wi

Encumbrances e - — o i

& AoPROVAL ProvECT e

enTorr
" DISAPPROVAL T MAINTENANGE i
" eace B Reaesare

Project ManagarinepoctorfLonse Age Assigned

[SECTION 11 - COST DATA e

Site Contact Phone:

ide trailer, each with fis own AJG Gnit.

Approval Authority: Verbal approval by Charfes Vs 06/06/"
oty atmen
ighature Date 12

LOPMENT AGENCY USE ONLY

ginal to Ec
[SECTION | - CONTAGT, v K INFORN
Department, Entity
Probation RV994. Dat 955.29;
"oy e E te: s/st:sz Phone: 52872
= : cweeiher@roorob us

Room:
AT

2022 YEAR-END TRAINING v
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Reque

Frequent Errors

st For Encumbrances

S0 pprep2C00000%

Schedule K &

176000

152 = prop 2 Total
203 Ssheduls K- 00| 5507 Apprep
204 Schedule K- 00| S0 Apern2
205 | S:hedule K- W M Apprcp2

A c 3 L u 3 a A s v %
EO1 ACD
Dept Requested L
Schedule | Fund | Account | Approp PONo Agendat Form5 | NewPD# Encumbrance Desc e | Comments
Amount

1 Amount
57 Sohectls K 00| 57D Apprep2 O00DDIBOE 183000 Leborto st squipment 185000
B8 Sohechls K WD BN Apprep2 O000DIBOS 377228 Coce 3 Eqipment 3R
59 Sehectls K W0 BB Apprep2 000G 183000 Lebortoinstal equipment 18000
B0 Sehectls K w0m| 56D Apprep2  O0000IG0N 377229 Code 3Equipment A
BT Sehecle K wm| 5360 Aperp2 o000OEDEE 342068 HP Leser Jt Srterprise S00MB02ch (PriCESS2ARE( 2488
2 Sohectle K wm| smEn Apep2 o0O0OEDSE 95040 HP Leser et 1500-Sheelnp.t Tray (P tiCE 3884, 000
3 Sohectle K wm| smE Aoz o0omOEDSE 10080 HP Lzserdet 500 ShestInpul Tray Faechr (PartiCESSh 1508
4 Sohectle K wn =m0 awez woms  JOtal for PO 964688 HP Probook E40 6119, Iniel o, 458 RiM, 283 3668
5 Schectls wm| 5360 ooz o0omoene . 40 CAE Wasle 20
B Schectls on w0 sz e S016 IS 5900 3 r Accidental NBD O site Coverage 120 (HUAAHE) 40
7 Schectle K W00 SO Aprp2  OOONED g4 973248 HP Leser Je Znieprise 300ME02dn (PartiCESS2AKE( a2
8 Schectle Kk e a SB0L60.HP Leser Jet 1501-SheetInp.t Trey (PathCE 2984 3me
Sshed boprp2 Hoomens Cannot have o 5 LS00 ShestInpul Tray Foedsr (PartiCES35. 1508
S0 Apprcp2  DONDNIEDHS 845600 345600

v

Sshedle K S0 Aperep2  D0NNEOK 352000 1500

546200 Install code 3equipt n vehisle siren, homanc barkup
Tooonueces 546200 Insall code 3equipt n vehicle (siren, hom anc backup
PR2JU-007 Tooooaeces 627600 3 HP Laseriet ME20ch with ay andiFeeder
c 810ck with ray anc Fesch

00| SEME Apprep?

PRI Toonoare T3736.00 8 HP Laserjet ME12ch wilgPey and feeder
¥
o BEoRr 540G Laplops

Approp 2 Total

- Inchudedwith Schedule
- Inchudedwith Schedule K
- Inchudedwith Schedule
- Includeduith Sehedule K
- Includeduith Sehedulek
- Includeduith Schedule K

5604200

IAUDITOR
CONTROLLER
COUNTY OF RIVERSIDE

2022 YEAREND TRAINING ©

34
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Schedule

Schedule]

Frequent Errors

Request For Enc_umbrance_s

Account | Approp [ Class [ PONo

ED{ACO
Approved
Encumbrance

Dept Requested

Encumbrance Desc. AP Accrual2 Comments
Amount

Amount

Schedule]

Schedule]

528500 Approp2 4125-'0052434
528500 Approp2 4125- 0052436
528500 Approp2 4125-"0052437

16,000.00 PERFORM DESIGNS AND CONSTRU(
14,000.00 PERFORM SERVICES FOR RCRMC'S
6,000.00 PERFORM DESIGNS AND CONSTRU(

AP Accrual  Picked up in AP Accrual
AP Accrual Picked up in AP Accrual
AP Accrual  Picked up in AP Accrual

COUNTY OF RIVERSIDE

Vouch
Accrual Fund |Account PO No. Amount % Invoice Date Year Vendor
1st  10000| 528500 6,000.00 293485 6/6/2014 2015 93167
1st  10000| 528500 14,000.00 292845 12/11/2013 2015 93167
1st  10000]| 528500 16,000.00 293425 6/2/2014 2015 93167
DRI =

2022 YEAREND TRAINING © %

35

EO/ACO
Dept Requested Penrared
“ rove¢
Schedule | Line Encumbrance Desc P Comments
e Encumbrance
Amount
Schedule| 3 3,000.94 200087 PAY INVOICE 1,096.00 Changed to reflect amount on PO
Schedule| 1 3,000.73 500048 PAY INVOICES 2,400.00 Changed to reflect amount on PO
= 2 = s =
Dept Requested EU' Amd
Schedule | PONo | AgendalForm5 | Project# [Line Encumbrance Desc pprovet Comments
Encumbrance
Amount
Amount
| Schedule K-1 6/1/2014 (202,000.00) State Allocation | have no backup for this amount
2 Schedule K-1 6/1/2014 573,475.00 State Allocation | have no backup for this amount
3 371,475.00
| Schedule K-1 4172014 27,308.00 Reimb:SalBen& Other | have no backup for this amount
3 Schedule K-1 4/1/2014 12,543.00 Reimb:Sal,Ben& Other | have no backup for this amount
2 20081 N
[} AUDITOR 4 -
CONTROLLER 36 2022 YEAREND TRAINING ©

COUNTY OF RIVERSIDE

36




Frequent Errors
Request For Encumbrances

Dept Requested ’Em Avﬁij
Approve
Schedule Level 4 | Aocount | Approp | AgendalFom5 | Prjecth |Line Encumbrance Desc E",i':,,h - o

Amount
i Aot

Schedule K-1| 4200600000 527680 Approp 2 FM05420006767 2014005767 - 84,048.00 Installation of double digtal sign atentran (_ 48,650.00 Balance Per EDA

| FM05420005767
i \

8404800 |  3530840|  (1013041)| 2525899| 48,650 | 527680-10000-4200601300

CON
COUNTY OF RIVERSIDE

AUDITOR iy :

TROLLER 37 2022 YEAREND TRAINING © %~

37

FREQUENT ERRORS
REQUEST FOR ENCUMBRANCES

“arris, Tanya

Gounty Of Riverside

From: Garcia, Daniel REQUEST FOR ENCUMBRANCES JAUDITOR
Sent: wednesday, August 10, 2016 329 PV = b CoURTY of A iRIGR
To: Harris, Tanya
Subjact: RE: PO 971477

SCHEDULE K-1

Reteto Yo Gl Ml Gt )
Hi Tanya, Encumtnances commement mada by

The PO 15 970477 and yes this was received on 6 May.

(951} 955-4914

Party Satiafying Commitment In New r
Thanks eitmiine sl
sl '
Dan Garcia o e y
Printing Services Management/Supply Services Manager  [EPx#y J $134008 | s98700{Add adeiiona) Space
bt {2 5. oovicos-County Pus onal 5 |FMOA250005612 0RO
Purchasing and Fleet Services ey T o et ‘ | o] e (ot o
|

PO Sireaid e

-} A LCQ_ {i\
;. i L

IAUDITOR
CONTROLLER

COUNTY OF RIVERSIDE

d

38 2022 YEAREND TRAINING © %~

S—C e

38
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County of Riverside

FY 2016 Encumbrance Summary Report
Schedule K Summary Report

FREQUENT

ERRORS Unit Fund | DeptiD | Approp | Total De";:gﬂ:i"”
Approp 2 11,700.00
11,700.00 .
REQUEST FOR Department Head Approval Signature DATE ‘

ENCUMBRANCES

Executive Office Approval Signature DATE

Gee. PRy i

* Piease Remember 10 Include the following Reports with Dept Head Signature
Report |D: RVPOASS1 REMAINING ENCUMBRANCES REPORT
Report ID: RVPOASS1 REMAINING PRE-ENCUMBRANCES RET

AUDITOR
CONTROLLER

COUNTY OF RIVERSIDE

¥ ; . 1S
2022 YEAREND TRAINING ©

39

FREQUENT ERRORS
REQUEST FOR ENCUMBRANCES

County O
REQUEST FOR L

£ TTOR
G _AcuLLER
COUNTY OF RIVERSIDE
Due July 15, 2016
Available for Encumbrance
For Fiscal Year Ended June 30, 2014
Due: Juty 15. 2016 to CEO
Juby 28. 2016 to ACO
SCHEDULE K-1

(Refer 10 Yeor-end Closing tasnusl Chepter 8) c N o 2 Dt ‘\2\\1(42
Encumbrance et mede by € Buc - B Oate
Furd No _ .

Busness Uit
Oept 10 3 [T

Page

_Note: Line tems MUST have a commitment amount equal to or greater than $8,000 N
Ploase attach copies of Form 115 or excerpts of Contracts

| Comtracy agresment
| -

I, .

+

S46I55 [ Ficvide & GIS based Co

Party Satmtying Commitment in New
Yoar

)
Set )

5

230 000

(w i |
| | W py Poo Hvm3
SCHEDULE -7 TOTAL - | '\(-‘»(—,‘n,?;mﬁrx .

' ‘ * ! f\(\ﬁ M \‘“ i; ;:3'} ‘
l

3230000 | o7

I the amount dus is

timated. attach sn expianation of the method of computation. . AL w

HT: W s foorm @ nct GPpicabie, InGicmts s Cmenaton or Stiacets 16 - the boomitied lotios i

.
Peopersd By: _ Irhtiens Johneer Prans Mo 9519851837 Approved B - f‘/’ Oute. P vis
oo
OV D ¢
IAUDITOR 40 2022 VEARVENDTRAININGH w
ROLLER

COUNTY OF BluERSInE

40




FREQUENT ERRORS
REQUEST FOR ENCUMBRANCES

County Of P* -erside AUT TOR
REQUEST FOR EN .. JMBRANCES CONTHOLLER
As of June 30, 2018 COUNTY OF RIVERSIDE
Due July 13, 2018
Avail: we
. . For Fiscal 30, 2018
Leah A 8: 3F Due: Eel

July 23, 2018 to ACO

JLE K-1
(Refer o Year-end Closing Manual, Chapter 6) CEO Analyst Approval: Jennifer Sargent Date 7112/2018
Encumbrance commitment made by: A-C Budget Review: Date:
Fund No: _
Business Unit: _
Dept 1D: e Page 1of 1
Note: Line items MUST have a commitment amount qual to or greater than $5,000.
Please attach copies of Form 11's or excerpts of Ct
Party Satisfying Commitment In New N (@
Year: Contract/
@ Ll @ © |—Authorization | Date
Name of C D d BOS Obligation
Individual, Business (0) Amount* | Account of Goods/ Services Agenda Agenda Satisfied
or Organization Est*| >$5000 Code To Be Received Item Date & Paid
[Economic Development Agency $10,750 755100 |Metal Hand Rails for ADA Complian: = \LShe] 1213172018
|[Economic Development Agency $20,414 755100|Revise landscaping - make waterolerant g Tge =] 123172018
|Economic Development Agency 54,268 55100|Complete installation of aif conditoner “c “Jl"M 12/31/2018
|Economic Development Agency $24.992 536780|To complete lobby project from last FY  » { 12/31/2018
( ‘\\'U
O(Ep
SCHEDULE K-1 TOTAL $60,424

|AUDITOR 41 2022 YEAR END TRANINGY

CONTROLLER
COUNTY OF RIVERSIDE

41

FREQUENT ERRORS
REQUEST FOR ENCUMBRANCES

\‘:", PROPOSAL SUBMITTAL TO THE BOARD OF SuPERVISORS @

SPC Building Services COUNTY OF RIVERSIDE, STATE OF CALIFORNIA
s P c BN (00 S Bt e
UCw T
F.0. Box 614 ;
) : (102869797 ORANGE. CA 52856 FAX: (714) 2809799 FROM : EXECUTIVE OFFICE STTAL BATE:
PHONETAX: Dath: sussecT: 18016 Octover 13, 2018
Fr sz

‘General Fund $2,024,692
Nan-General Fund (§1428,014). Alldisiricis.

RECOMMENDED MOTION: That the Bosrd of Supervisors approve and direct ho
Conoler 1o cOmML, mssign, or rostrict FY 1818 fund balanco and lncremse FY 1817

SEE BELOW > 413 Vote, Poliay
Payment to be made as follows:
BACKGROUND:
e e e A St sy of LW vl Subee: oot
: e e uort o 8 ot o 320 o Sepemb 20, 2018, s enifed o sror
SIS A —m——— T B e o e L B

e e S e e b iy
e ey .=—.—=—=—==M

T folicwing ot ischabes ll material Iabov. equipenent, toxes med imursnce eaceuiary 1o Eompiets o

Page1

SOURGE OF FUNDS: General Fund 52,024,992,

| Non General Fund t$1,428,014)
C.EO. RECOMMENDATION: APPROVE

MINUTES OF THE

Arsas to be Worked On:
A Eroy (Exerir Side) - el Hang Rail - Aprrox. 2 .

Scope Of Work:
A Keomove poctions of rick  propace (o post basss
B Dig oux boles for each pet.
<

D, Fulty preme and apply fimish metal paice.
. Clean op a0 rrmive Enah st e e et n moton of Supensecr Benl. sacanded by Suparveor Washingon ans auy
v.ml!yunmlmnu: vote, IT WAS ORDEREDMM above matter is
Price S 977300 Swindac,

CONT!
COUNTY OF RIVERSIDE

Ayos: Jeftries, Tavaglions, Washington, Benoit and Ashiey
TS — Mo Nowe opinioiy
Date: October 26, 2018 By
& . xG EO, Auditor Deputy
Wi f e signed cosies 9 our ofice. Thank you. 3 = 5 0
oS oA
L - .
IAUDITOR 42 2022 YEAREND TRAINING' .
ROLLER

42
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FREQUENT ERRORS
REQUEST FOR ENCUMBRANCES

o - T
WHRppN—— Amount L Dose Au Csteraned
r Paymant Date
— e -
00 Tracior Campany TOIO90 | 540340 [ Goere S100M Tracor sn por PG Speen | mome povn

|
Do 1S Dader

SCHEDULE KA ToTAL| 303,060 | 77

: COUNTY OF RIVERSIDE Page: 1o 3
. ey PURCHASE ORDER

|AuDiTOR i g :

3 2022 YEAREND TRAINING © %~

CONTROLLER
COUNTY OF RIVERSIDE

43

FREQUENT ERRORS
REQUEST FOR ENCUMBRANCES

‘ Unit ‘ Fund rbepllo Approp Total

e o

[annc rorat 3

Department Head Approval Signature
" nJuaLy

. adubee ~ o0
L RS W e v - T |
AN o o e ) ;J’-;L“f

LY A OF COUNTY OF RIVERSIDE A Page: 10 2
ol e o
. E— = PURCHASE ORDER
\
| S —

d

44 2022 YEAR-END TRAINING S

IA.UDITOR

CONTROLLER
COUNTY OF RIVERSIDE

44



Scenario

The Probation wants to redesign their lobby and
reception area for safety and ergonomic
purposes. They have an approved Form 5 for the
project total of $281,228 which was not
completed as of yearend. There was no purchase
order created for the project. The department
would like the remaining budget of $54,596 to

be rolled over to the following fiscal year.

T )|AUDITOR

COUNTY OF RIVERSIDE

CONTROLLER 45 2022 YEAR-END TRAINING ©

45

County Of ~  rerside WDITOR
REQUEST FOR ElnoUMBRANCES xcév{ﬂmnw
As of June 30, 2015 COUNTY OF RIVERSIDE
Due July 10, 2018
Awvailable for Encumbrance
For Fiscal Year Ended June 30, 2014 e mmins
Due: Jduly 90, 2015 to CEOQ 2015 JUL 1S AR 25
July 20, 2015 to ACO
SCHEDULE K-1
(Refer to Year-end Closing Manual, Ghapter 6) CEO Analyst Approyal zzsizeel Date: ey
Encumbrance commitment made by- A-C Budget Reviewd o=t Nate<—
Fund No: 10000 Funding Source:
Business Unit: PRARC Fund Name: General Fund
Dept ID: 3666200000 Dept. Name: Probation Deparimant Page 1 of 1
- Note: Line items MUST have a commitment amount egual to or greater than $5,000.
Please attach copies of Form 11's or excerpts of
Party Satisfying Gommitment In New [ (@)
ar; Contract/ Agreement | Estimated
@ ©) (@ © | Authorization | Date
Name of e Descnption BOS Obligation
individual, Business () Amount * Account of Goods/ Services Agenda Agenda Satisfied
or Organization Est* >$5,000 Code To Be Received ltem Date & Paid
Juvenile Services Division - Redesign the
EDA/Faciliies Management $54,596 53/040|lobbyfreception are for safety and ergonomics. |Form & 6302016
County T New Banning Office lease - computer and cable|
(RCIN) $119,700 520250 instaliation 3.13 01/15/14 BI30/2018
SCHEDULE K-1 TOTAL §174,296
*If the amount due is estimated, atiach an expianation of the method of cemputation.
IMPORTANT: 1f this form is not applicable, indicate its omission on Schedule N - the transmittal letter
5 .
Prepared By: _ Cherilyn Wiliams, ASM | _Phone No.: {951} 8552081 Approved By: K2, S AL, RCHC Dater _ 7/10/2015
Mark A. Hake, Chief Probation Officer 5
AUDITOR 46 2022 YEAR-END TRAINING:
ADEE Uy
COUNTY OF RIVERSIDE

46
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“PROJECT REQUEST (FORM-5).

5 Development Agency, 3403 Tenth Strest, Suite S00; Riversicie, CA 92501
+ Raquestor will compiets Section | only. Forvrard Original te Economic Development Agoncy.

Dapertmant, Entity
or Gompany nama,

Contact Person:

Probation Department
Carol

Date: _2012014  Phone:

SECTION | - CONTACT, WORK LOGATION AND SCOPE OF WORK INFORMATION

51.855.0877

IscoPE OF WORK REGUESTED:

EMai:

__ Shte Gomact Name: Patty lendoza

Site Contact Phons: 9513584311

Floor:
Room

vandow coverings.

ACTION TAKEN

E3-1 1
H
3
g
7

AGCOMPLISHED BY:

B PROEDT MANAGENENT OFfIGE
I AANTERANCE
B Rex eSTATE

St 5 o5 T BB 53 T Safaly ST GGG TIeR: eI ol T T i iy v
e o i corne ot ik iss b BcoHlora poca it we W ke reviautsl
e e ilie phases. Requasiing Nancy Cano

[ w—
PROJECT §

S | | Som————
o= TRSK# REQUEST #
[ I— i — I Y17 N—

ar LEAS

SE#

Dae

oanpia

to: This astimate expires 45 days from Dgte
i
Estimated By &ﬂfz4 . owe [kt

of Estimate

Totat Estmate $ K AN €00

oo

|

herzing indiidual

g APROuAL TR
(s “\jl‘UL/;P)\ 12]«!@ ;hﬁ;é\aﬂ‘f\ L\\'L\\ﬂ"r.!"]s

orizing signeture a3 Gate
.

n hees ¢
Tille of authoriang individual (grint)"

Foum 5 [Projecs Remues) My o711

voos: (FTTEAEIEED | ZaEh 20 1 T :
T e e G
i poe gom R A

A |ERZ00R

COUNTY OF RIVERSIDE

47

2022 YEAREND TRAINING

Schedule K-1 Supporting Document

47
.
Schedule K-1 Supporting Document
Dept Requested i: ’n::z:
Sch Unit Fund Dept Form 11/ Form S etc| Encumbrance Encufnbrance Comments
Amount
Amount
Sch K-1 PRARC 10000 2600100000 |FM052600006611 $ 51,094.00 $ 51,094.00 Amount is correct.
Sch K-1 PRARC 10000 2600100000 |FM05260004208 $ 26,056.00 $ 26,056.00 Amount is correct.
Sch K-1 PRARC 10000 "2600100000 |FM05260005878 $ 41,848.00 $ 41,848.00 Amount is correct.
Sch K-1 PRARC 10000 2600100000 |FM05260005970 $ 11,137.00 $ 11,137.00 §$ 47,348.00
Sch K-1 PRARC 10000 "2600100000 |FM05260006039 $ 2298500 $ 22,985.00 Amount is correct.
Sch K-1 PRARC 10000 2600100000 |FM05260006499 $ 588800 $ 5,888.00 Amount is correct.
Sch K-1 PRARC 10000 2600200000 |[FM05260006544  $ 54,596.00 $ 54,596.00 Amount is correct.
Sch K-1 PRARC 10000 2600100000 [FM05260006915  $ 10,678.00 $ 10,678.00 Amount is correct.
Sch K-1 PRARC "10000 "2600100000 |FM05260006942 3 174,440.00 $ 174,440.00 Amount is correct.
Sch K-1 PRARC 10000 2600100000 |FM05260006965 3 71,408.00 $ 71,408.00 Amount is correct.
Sch K-1 PRARC "10000 "2600100000 |FM08260006829 $ 49974500 § 499,745.00 $ 444 372.00
Sch K-1 PRARC "10000 "2600100000 |FM08260007008 $ 441691.00 $ 441691.00 $ 498,468.00
ml&%?ggg 48 2022 YEAR-END TRAININGY N

COUNTY OF RIVERSIDE

48
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Properly completed Schedule K

County of Riverside
FY 2018 Encumbrance Summary Report
Schedule K Summary Report
Dept
DS iness Fund| DeptID Approp Total Approved
Unit
Amount
TSARC 210%0 5200100000 Approp 3 30,00000 62,39051
I TSARC Total I 30.000.00 [ 62.390.51 |
Department Head Approval Signature DATE
77 > Cy/? . ~ S~ >
Sanga . Aarris FAr/ IS
Executive Office Approval Signature DATE
= 2 - > o
CEvecutive fee 7SO AS
* Please o Indude the ts with Dept Head Signature
Raport ID: RVPOASS1 REMAINING ENCUMBRANCES REPORT
Report ID: RVPOAS51 REMAINING PRE-ENCUM BRANCES RPT
AUDITOR . IS
CONTROLLER 2022 YEAR-END TRAINING * %
COUNTY OF RIVERSIDE

49

County of Riverside
Encurmbrance Line llem Detail Report
Report ID: RVPOAS21B - Sorted by Business Unit, Fund, Dept ID and Account with PO Desaiption

Properly completed Schedule K

[— oo
azi- Frd | DD Aot | Progam | Ctss | Aot | FOMG A PO Description from RVPOAEZ_LN
Arourt Aot
21050 5200100000 536240 54375 0000009328 4 15,000.00 EMPLOYEE ENGAGEMENT SERVICES
TSARC 21050 5200100000 536240 54375 0000009326 4 45 gp gp EMPLOYEE ENGAGEMENT DELEGATE AGENCY
TSARC 21050 5200100000 523840 $23223§§§ 1 33,100.35 HP PROBOOK NOTEBOOK
TSARC 21050 5200100000 523840 i 4,320.00 HP CARE PACK 3 YEAR SERVICE
TSARC 21050 5200100000 523840 000008733 > §575.00 LICENSE
TSARC 21050 5200100000 523840 ciooinsans 324.00 E-WASTE
TSARC 21050 5200100000 523840 wouwssss— 1 17,128.13 HP ELITEDESKTOP
TSARC 21050 5200100000 523840 0000008333 2 §28.03 MOUNTING BRACKET
TSARC 21050 5200100000 523840 0000009333 3 315.00 HP CARE PACK HARDWARD SUPPORT
CAARC Total 3000000  62,390.51

AUDITOR
CONTROLLER
COUNTY OF RIVERSIDE

2022 YEAR-END TRAINING\‘i S

50
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County Of Riverside
REQUEST FOR ER.  MBRANCES
As of Juna 30, 2018
Due July 13, 2018
Available for Encumbrance
For Fiscal Year Ended June 30, 2018
Dua: July 13, 2018 to GEO

July 23, 2018 to ACO

cous

SCHEDULE K-1
(Refer to Year-and Closing Manual, Chapter €)
Encumbrance commitment made by:

Properly completed Schedule K-1

IAU""TOR
CON. _LLER
INTY OF RIVERSIDE

G20 Anast Approvals L L/ e D Dato: 71t f15

Ltach copies of Form 11's or excerpts of Contracts

Party Satisfying Commitment In Now

A-C Budgat Review: Date:
und No: 10000 Funding Source:
Business Unil TTARC Fund Name: General Fund
Dept 1D: T4DG100000 Dept. Name: Treasure-Tax Collagior —— Page of
Note: Line ftems MUST have a commitment ameunt or groater than §5,000

customiza the base system of the:
Quantum Treasury software to maet
our customized accounting needs.

[ (g)
Contract/ Agreament | Estimated
[E] () (d) (e) Authorization Date
Name of i it Dascription Obligation
Individual, Business (b) Amount * Aggount of Goods/ Services Agenda  Agenda Satisfied
or Organization Est*|  >$5000 Code. To Be Racaivad tem Dats aid
Fis Avantgard LLC §324.000 | 525440 |Additional cost necessary to 240 0612118 | 0B/30/2019

COUNTY OF RIVERSIDE

SCHEDULE K-1 TOTAL $324,000
“If the smount dus is estimatod, atiach an # tha mathod
IMPORTANT: If this form Is et applicable, indicata its omission on Schedule N - the transmittal letter.
Revised 63/10 /
Prepared By. _ Denise Brown Phone No.: _051-958. Approved By: pate: _1/5/1%
AUDITOR o
CONTROLLER

2022 YEAR-END TRAININ(

G

N

51

Properly completed Schedule

K-1

CONTROLLER 52
COUNTY OF RIVERSIDE

County OF ~'verside “~UDITOR
REQUEST FOR E..CUMBRANGES -l
As of June 30, 2018 COUNTY OF RIVERSIDE -
Duo July 13, 2018
Avallablo for Encumbrance
For Fiseal Year Ended Juno 30, 2018
Duo: July 43, 2018 to CEO
July 23, 2018 to ACO ‘/
SCHEDULE K-1
(Refor to Year-end Closing Manua!, Chapter 6) CEG Anayst Approval -, = vate: 7 [14 (8
Encumbrance commitment made by: A-C Budget Review: Date:
10000 Funding Source: Dept Furds
ACARC " Fund Name: 100K
300160000 Dept, Neme: Audtor-Conirelier Page of
Noto: Lin itams MUST have a commilment amount equal to or groator than §5,000.
Please attach capies of Form 11's or oxcerpts of Contracts -
) B
P e Gontractl Agreement Estimated
(@) ) [C)] (e) Authorization Date
Name of Description A0S Obligation
Individual, Business ®) Amount* | Acsount of Goods/ Services Agenda hgenda | Salisfied
o0 Esl >$5,000 Code To Be Received liem Date & Paid
EDA 18500 |  845140|Conference Room Bencn Seats | Fom & /152018
2018009162
'SCHEDULE K-1 TOTAL l §18,500 = s E2
5 &
“If the amount duo Is estimated, attach an of of
IMPORTANT: If this form is ot appiicable, indicate s omission on Schedule N - the transmitial letter ¥
o 21742
Prepared By. _ Brian Burkland Phone No:_______ 951-855-0839 Aoproved (7 ate:
Rovisod 6310 4 '2 4!]‘5

52

26



Question for Schedule K & K1
The Emergency Management Department has
requisitioned over $400K in ventilators
through RIVCO Pro?
Does this qualify for Encumbrance?

Which Schedule do you use and why?

ey
4 &MS}( 10w
We have

T )|AUDITOR
CONTROLLER 53 2022 YEAR-END TRAINING ©

COUNTY OF RIVERSIDE

53

Schedules K and K-1

Request For Encumbrances

Submit Schedule and Supporting
Documents electronically to
acoyearend@rivco.org

Questions?
Submit them by email to
acoyearend@rivco.org
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QUESTIONS 7

If you have any general questions you can type them in the Chat box. Any department
specific questions please email them to acoyearend@RIVCO.ORG
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